
How to submit candidate information 
 

Send a completed and signed nomination form (available on the Convention page of the 
website) to the Secretary of Convention by mail, email, or fax. 

 

Send to the Communications office a photo of yourself, a brief biographical sketch, and a 
short statement of your reasons for running for office. This information will be posted on 
the diocesan website. Please note the deadlines for submitting your information for the 
printed Tally Sheet is November 20. 

Please follow the directions below very carefully. Please note that every word of your 
biography and statement will be counted. 

 

Photograph 
 

Please provide a “headshot” photo, candid or formal, black-and-white or color, with a clear 
face; a high-resolution photo of a reasonable size. The face portion of the photo should be 
at least 2 inches wide at 300 dpi. If you submit your materials by email, please send your 
photo as an attachment. Please do not embed the photo in a Word document, and do not 
send faxed or photocopied photos. 

 

Name and congregation 
 

Your congregation and the city in which it is located will be listed just below your name in 
the webpage. Please do not include titles or academic degrees with your name. 

 

Biography 
 

The limit is 25 words, so please use a compressed biography—a list rather than a 
paragraph. Try to keep the information pertinent to the office in question. There is no need 
to restate your name or the name of your congregation in the biographical information. 
Please do not use abbreviations; please do not spell out numbers. (Example: I have been at 
St. Swithin’s Church for fifteen yrs.—instead: I have been at my church for 
15 years.) 

 

Statement 
 

For all diocesan offices the limit is 70 words for the statement. Explain your vision for the 
office or your reasons for running. Please remember to keep the biography and statement 
as separate submissions. 

 

All materials may be sent by email (preferred) to editor@ladiocese.org, or by postal mail 
to Canon Janet Kawamoto, Office of Communication, Diocese of Los Angeles, 840 Echo 
Park Avenue, Los Angeles 90026. If you need the photo to be returned, let Canon 
Kawamoto know. 

 

If you have questions, or you need assistance, call Canon Kawamoto at 
213.482.2040, extension 251. 

mailto:editor@ladiocese.org

